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On Target Utility Services 
 

Employment Application 

In compliance with Federal and State laws, all qualified candidates will be considered for employment without illegal discrimination 
on the basis of race, religion, national origin, sex, sexual orientation, age, marital status, veteran’s status, or physical or mental 
disability. 
No question on this application is intended to secure information to be used for unlawful purposes.  Consistent with the Company’s 
equal opportunity policy, accommodations to enable applicants to participate in the application process will be provided upon 
advance request, absent undue hardship to the Company. 
 
If you have a resume, please attach it to this Application 

JOB INTEREST 

Date Position(s) Job Code 

How did you learn about us?         Advertisement                Relative/Friend        Other: ____________________ 
                                                       Current Employee (name): ____________________ 
Desired salary range Type of work:     Full-Time         Part-Time                                                                                                                           Are you willing to travel?        Yes         No              

 
PERSONAL INFORMATION 

Last Name                                                                    First Name                                                            Middle Initial 

 

Address           Street                                                                           City                                             State                                             Zip Code 

 

Telephone Number(s) 

If you are under 18 years of age, can you provide required proof of your eligibility to work?   Yes      No 
Have you every filed an application with us before:  If yes, give date:    Yes      No 
Do you have any relatives or friends that work here? If yes, who?   Yes      No 
Are you legally authorized to work in the United States?  (All persons; upon hiring, must verify authorization 
to be employed in the United States.) 

  Yes      No 

 Please be advised you should not disclose any criminal convictions if such convictions have been erased, sealed, annulled, expunged, 
dismissed or pardoned pursuant to state or federal law. 
 
MASSACHSUETTS APPLICANTS ONLY:  Under Massachusetts law, an employer is prohibited from making written, 
pre-employment inquiries of an applicant about his or her criminal history.  MASSACHUSETTS APPLICANTS 
SHOULD NOT RESPOND TO ANY OF THE QUESTIONS SEEKING CRIMINAL RECORD INFORMATION. 
Within the last ten (10) years, have you had  any motor vehicle violations or have you had any motor vehicle 
accidents resulting in a personal injury or property damage? If your answer to this question is “yes”, please 
explain below.  (Use additional sheets of paper, if necessary.) 

  Yes      No 

Date Nature of Accident or Violation 
(i.e. head-on, rear-ended, etc.) 

Town/City Final Disposition 

    

    

Have you ever been convicted of a crime?  If your answer to this question is “yes”, please explain below:   Yes      No 

Date Offense or charge of conviction Town/City Final Disposition 
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EDUCATION & TRAINING 
 Name and Address Course 

of Study 
Years 

Completed 
Diploma/Degree 

High School  
 
 

   

Undergraduate College  
 
 

   

Graduate/Professional  
 
 

   

Describe any specialized training, apprenticeship, skills and extra-curricular activities. 
 

 

Describe any job-related training received. 
 

 

 

RESIDENCY HISTORY:  Starting with present or most recent, list your residence(s) for the PREVIOUS FIVE 
YEARS.  ( Insert additional sheet if necessary.) 
Street:                                                                                                               Apt. #: 

City, State, Zip: 

Dates of Residence: 

From:                                                To: 

 

Street:                                                                                                                 Apt. #: 

City, State, Zip: 

Dates of Residence: 

From:                                                To: 

 

Street:                                                                                                                 Apt. #: 

City, State, Zip: 

Dates of Residence: 

From:                                                To: 
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EMPLOYMENT HISTORY:    May we contact your current employer?                                    Yes      No      
EMPLOYMENT HISTORY:  Starting with present or most recent, list your previous employers including self 
employment, summer and part-time jobs for the PREVIOUS TEN YEARS.  This information must be 
completed in full even if accompanied by a resume.  (Insert additional sheet if necessary.) 

Employer 

 

Supervisor name 

 

Complete Address 

 

Telephone (including area code) 

Your position title Dates employed 

Job responsibilities 

 

Reason for Leaving 

 
 

Employer 

 

Supervisor name 

 

Complete Address 

 

Telephone (including area code) 

Your position title Dates employed 

Job responsibilities 

 

Reason for Leaving 

 
 

Employer 

 

Supervisor name 

 

Complete Address 

 

Telephone (including area code) 

Your position title Dates employed 

Job responsibilities 

 

Reason for Leaving 

 
 

Employer 

 

Supervisor name 

 

Complete Address 

 

Telephone (including area code) 

Your position title Dates employed 

Job responsibilities 

 

Reason for Leaving 
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REFERENCES 

Name Address Phone Number 
 
 

  

 
 

  

 
 

  

List professional, trade, business or civic activities and offices held.  (You may exclude membership which would reveal gender, race, 
religion, national origin, age, ancestry, disability or other protected status) 
 

ADDITIONAL QUESTIONS 

Are you able to perform all the duties of the job(s) for which you are applying, with or without reasonable accommodation, as 
described in the job description? (If no, please explain which duties you cannot perform) 

 

APPLICANT’S STATEMENT 
I certify that answers given herein are true and complete.  I authorize investigation of all statements contained in this application for 
employment as may be necessary in arriving at an employment decision. 

This application for employment shall be considered active for a period of time not to exceed 45 days or until such time the position 
applied for has been filled.  Any applicant wishing to be considered for employment beyond this time period should inquire as to whether 
or not applications are being accepted at that time. 

I hereby understand and acknowledge that, unless otherwise defined by applicable law, any employment relationship with this 
organization is of an “at will” nature, which means that the Employee may resign at any time and the Employer may discharge Employee at 
any time with or without cause.  It is further understood that this “at will” employment relationship may not be changed by any written 
document or by conduct unless such change is specifically acknowledged in writing by an authorized executive of this organization. I 
understand that the Employer's written policies are not guarantees or part of a contract and do not change the at-will employment 
relationship or create any contractual rights or obligations. 

In the event of employment, I understand that false or misleading information given in my application or interview(s) may result in 
discharge.  I understand, also, that I am required to abide by all rules and regulations of the employer. 
 
I also understand that if I am hired, I will be required to provide proof of identity and legal authorization to work in the United States.   
 
I hereby acknowledge that I have been informed that the Employer may seek to obtain a consumer report and/or investigative report that 
will include personal information regarding me, including but not limited to, educational history, work references, driving record, drug 
testing and criminal convictions or arrest records if allowed, in order to assist Employer in making certain employment decisions. I have 
also been informed that I may review a summary of my rights under the Fair Credit Reporting Act at 
http://www.ftc.gov/bcp/conline/pubs/credit/fcrasummary.pdf. 

I understand that at any time if and after I receive an offer of employment from Employer, I may be required to submit to a job-related 
fitness for duty examination to the extent permitted by law. 

 I also understand and agree that, if I receive an offer of employment, I may be tested for the presence of controlled substances before I 
am hired.  It is unlawful in Massachusetts to require or administer a lie detector test as a condition of employment or continued 
employment. An employer who violates this law shall be subject to criminal penalties and civil liability. 
 
I have read, understand and agree with this statement. 
 
 
Signature of Applicant                                                                                                          Date 

Contact Information:  On Target Utility Services, 617 Water Street, Gardiner Maine 04345 

www.ontargetservices.com 

December 2011  

http://www.ftc.gov/bcp/conline/pubs/credit/fcrasummary.pdf
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